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Accomplishments for June 2013 to May 2014

The Mid South Area Council for Office Professionals (MSACOP) held its annual meeting at the National Biological Control Laboratory (NBCL), Stoneville, Mississippi on May 13-14, 2014.   The charter was revised and approved by all council members.  New goals were established for the upcoming 2014 – 2015 year.

Specific goals and related accomplishments for the year included:

· Two vacancies (Trinia Bax and Cathy Warren) were filled for the term beginning 
June 1, 2013.
· Conference calls were conducted throughout the year to work on goals and priorities.
· An updated MSACOP informational brochure was distributed to each location for display.
· News Notes were distributed to OPs twice during the year. 
· Continued recognition of office professionals. Each month a different office professional was “tagged” by the previous month’s highlighted office professional and introduced through an email that highlighted information such as training, family, and/or hobbies. This provided an opportunity for OPs in the Mid South Area to get to know and recognize one another.
· A Western Business Service Center contact list and a Mid South Area reference list were created and distributed.
· An ARS 115 guide was prepared and shared on the MSACOP website.
· OPs were introduced to Microsoft Lync and encouraged to use it as a tool for improving communication and for sharing information.
· The training committee provided DVDs to OPs at its annual meeting to introduce the “Step Up” training program.



 
Goals set for June 2014 to May 2015

1. Continue to offer training to meet OP needs.
1. Continue recognition of OPs and promote visibility of the council.
1. Develop an agreements guide.
1. If reorganization of the Area Offices is approved, work to combine the councils from the
      two Areas.
1. Explore options to hold a training workshop for all office professionals in 2015.

2014  MSACOP Office Professional of the Year

Lynda Taylor, Program Assistant (Office Automation)
Biological Control of Pests Research Unit
Stoneville, MS



